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Criteria 6.3.3: Percentage of teaching and non-teaching staff participating in 

Faculty development Programmes (FDP), Management 

Development Programmes (MDPs) professional development 

/administrative training programs during the last five years 

Findings of DVV Kindly Provide :-   

1) e-copy of the certificates of the program attended by teaching 

and non-teaching staff.  

2) List of participating teaching and non-teaching staff as per the 

prescribed format year wise during the last five years.  

3) Annual reports highlighting the programs undertaken by the 

teaching faculties and non-teaching staff.  

Note: DVV input considering that 1. The programs duration less 

than stipulated by UGC/AICTE (5 days or more days) to be 

considered here. 2. A teacher attending multiple programs in a 

year will be counted once. Pl update. 

Response/ 

Clarification 

1) E-copy of certificate of program attended by teachers and non-

teaching staff participating in Faculty development Programmes 

(FDP), Management Development Programmes (MDPs) 

professional development /administrative training programs 

during the last five years are attached. (Appendix-I) 



 

 

Appendix-I 



Activity Report 

Academic Year 2017-18 

Category   Faculty Development Program and Administrative Training Program 

Name of the Activity Workshop on MS-Office 

Participants Teaching & Non-Teaching Staff

Date 07/08/2017 to 11/08/2017 

Venue 

Brief Report In this workshop all teaching and non-teaching staff members were 
trained on Microsoft Office which is one of the most used software 
worldwide. Microsoft Office has many products mainly Microsoft 
Word, Microsoft PowerPoint & Microsoft Excel. In this workshop of 
MS office, all three products are covered. 

Microsoft Word is used for writing books, letters, resumes, 
applications, or any other documentation work. Microsoft PowerPoint 
is used to present the data summary in the form of slides. Microsoft 
Excel is used for calculations, data analyzation & data consolidation. 
This Microsoft Office course is a complete guide to all three above-
mentioned MS office products.  

In this workshop of Microsoft office, you have learned the all above-
mentioned uses of Microsoft Word, Microsoft PowerPoint & 
Microsoft Excel. 

Photographs 

College Campus



Activity Report 

Academic Year 2018-19 

Category   Faculty Development Program 

Name of the Activity Training of ICT Tools Usage 

Participants 

Date 08/01/2019 to 12/01/2019 

Venue 

Brief Report In this workshop all teaching staff members were trained on ICT Tool 
usage in day to day teaching learning.  

All faculty members made aware about various google tools available 
like google classrooms, google forms, google translator, YouTube etc. 

As well as it was demonstrated to all faculty members how to create 
WhatsApp/ Telegram groups for ease in communication with students 
and paperless information passing. 

Photographs 

Teaching Staff

College Campus



Activity Report 

Academic Year 2018-19 

Category  Administrative Training Program 

Name of the Activity Workshop on Scholarship Portal 

Participants 

Date 04/03/2019 to 08/03/2019  
Venue 

Brief Report In this workshop all non-teaching staff members were trained on 
scholarship portal prepared by Government. In training session 
mainly student login, college login demonstration was given and it 
was taught to non-teaching staff how to approve application, how to 
generate the reports etc. 

Photographs 

Non-Teaching Staff

College Campus



Activity Report 

Academic Year 2019-20 

Category   Faculty Development Program 

Name of the Activity Workshop on New Education Policy 

Participants 

Date 12/10/2020 to 16/10/2020 

Venue 

Brief Report Two days workshop on “New Education Policy 2020” is organized by 
the college and discussion is made on following points- 
The implementation of previous policies on education has focused 
largely on issues of access and equity. The unfinished agenda of the 
National Policy on Education 1986, modified in 1992 (NPE 1986/92), 
is appropriately dealt with in this Policy. A majo development since 
the last Policy of 1986/92 has been the Right of Children to Free and 
Compulsory Education Act 2009 which laid down legal 
underpinnings for achieving universal elementary education. This 
National Education Policy envisions an education system rooted in 
Indian ethos that contributes directly to transforming India, that is 
Bharat, sustainably into an equitable and vibrant knowledge society, 
by providing high-quality education to all, and thereby making India 
a global knowledge superpower. The Policy envisages that the 
curriculum and pedagogy of our institutions must develop among the 
students a deep sense of respect towards the Fundamental Duties and 
Constitutional values, bonding with one’s country, and a conscious 
awareness of one’s roles and responsibilities in a changing world. 

Photographs 

Teaching Staff

College Campus



Activity Report 

Academic Year 2019-20 

Category  Administrative Training Program 

Name of the Activity Training of ERP Software 

Participants 

Date 19/08/2019 to 23/08/2019 

Venue 

Brief Report In this workshop all non-teaching staff members were trained on ERP 
software. student login, college login demonstration was given and it 
was taught to non-teaching staff how to generate receipt of fees paid, 
how to track the students, approve application, how to generate the 
reports etc. 

Photographs 

Non-Teaching Staff

College Campus



Activity Report 

Academic Year 2020-21 

Category   Faculty Development Program and Administrative Training Program 

Name of the Activity Training of Google Tools 

Participants 

Date 04/05/2020 to 09/05/2020 

Venue 

Brief Report In this workshop all teaching and non-teaching staff members were 
trained on Google tools in view of Covid-19 Pandemic.  

All academic processes were stopped for few months and now 
government has directed to start online classes. So all teaching staff 
members were given training of google classroom and google meet. 

All non-teaching staff members were trained for creation of google 
form to collect the information. 

Photographs 

Teaching & Non-Teaching Staff

College Campus



Activity Report 

Academic Year 2021-22 

Category   Faculty Development Program and Administrative Training Program 

Name of the Activity NAAC Accreditation Process Workshop 

Participants 

Date 21/03/2022 to 25/03/2022 

Venue 

Brief Report One day NAAC Orientation Program was conducted on 24/03/2022, 
Program was presided by Principal Dr. Kausar Perveen and for the 
program key note speech was delivered by Dr R. P. Singh. In this 
program, Dr. Singh focused on 650-350 format of NAAC, he 
emphasized on changes made in NAAC process for online 
documentation checking as well as physical peer team visit. 
Session was followed by QA session where faculty members asked 
queries related to Feedback, Student Survey, MOUs and Best 
Practices. 
It was fruitful session which was given insight to faculty members to 
initiate NAAC work.  

Photographs 

Teaching & Non-Teaching Staff

College Campus
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